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New I're.ms: |

1. New Website address: http://maf.ad.unc.edu/mafplan 0910/Login.apsx

2. Missing Fields - Slot Placement - When you log in fo 0910 MAFPIlan for the first time, you will need to revise the slot
placements based on recent Committee decisions. Clicking the "Slot Placement” button will open a Classroom Slot Change
Request; after revising slot numbers and entering dates 08/01/09 - 05/31/10, adding an effective date and selecting the Submit
button, a Budget Change Request will automatically open. Verify "Allocated Slots Not in Plan”, enter an Effective date and click
Submit.

Note: Contractors with slot allocations of 60 or less may not have any updates to slot placements.

3. Missing Fields - Missing Classroom Curriculum/Ongoing Assessments - Changes have been made to curricula and on-going
assessments. (See pages 64/65.) If a 08-09 classroom used a curriculum/assessment that is not on the 09-10 dropdown lists,
the classroom will be listed. Click on the "Change" button to open a Classroom Change Request; select one of the new
curriculum/assessment choices; add an effective date and select the Submit button to submit the change. If the curriculum
currently in use in any MAF classroom is not listed, please call OSR to discuss.

4. Teacher Placement - Teachers granted an exception for the 08-09 school year along with Long-term Substitute teachers will
appear at the bottom of the Teacher Placement screen. Follow prompts on the Teacher Placement screen to update their
credentials with a Change Request which will require educational levels approval from OSR.

5. Add Teacher Change Requests must be submitted at the same time Add Classroom Change Requests are submitted. If the
teacher for the new classroom will be moved from another classroom include that information in the Add Classroom Change

Request New Comment section.

6. The 09-10 Printed Plan Section numbers have changed.

il
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Important Notes:
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From Date/To Date/Number of slots entered for each classroom in MAFPlan should represent the ten months of
service the Contractor chooses to request reimbursement (actual service dates may be greater).

The ten months of service are automatically set for August to May in MAFPlan; therefore, Contractors must contact
the State Office to change their ten months of service for reimbursement requests prior to the billing process.

A site or classroom can only be deactivated if it has not served MAF children.

You can only remove a site with no classrooms. You can only deactivate a classroom with no slots in it. Exit Teachers
first.

If a site/classroom has served More at Four children at any ftime during the school year, it should not be removed
from the Plan.

To change Teacher Type (lead or assistant) use Change Teacher Type/Credential Change Request.

If the Teacher did not work in the classroom this year, use the same exit date as the entry date.

Telephone number format is (xxx) xxx-xxxx. Fax number format is (xxx) XxXx-XXxX.

If you click on the calendar icon to select a date and the calendar does not appear on your screen, check your Task
Bar at the bottom of your screen. The calendar may be hidden behind the page on which you are working. By
clicking on its entry on the Task Bar, the calendar will be brought to the forefront.

10. Regardless of date entered the change will be effective the first day of that month.



Three Kinds of Changes:
1. State Office Only Changes (Changes to the Plan made through MAFPlan by State Office Personnel):

B Require Contractor to call State Office to request change
® Populate MAFPlan immediately
B Fields that can only be updated by the State Office are specified below:

» Contract agency name, type, and Federal tax ID (susan. blackard@ncmail.net)

» Site name and child care license number (jody.koon@ncmail.net)

*  Maximum approved class size (jody.koon@ncmail.net)

* Year designated MAF (jody.koon@ncmail.net)

» Operating allocation and startup budget (susan.blackard@ncmail.net)

* Changing classroom from and to dates for ten month operation for reimbursement requests
(ex. from Aug-May to Sept-Jun) (susan.blackard@ncmail.net)

2. Automatic Changes (Changes to the Plan made through MAFPlan by Plan Administrator):

B Require no State Office approval
B Populate MAFPlan immediately
B Send an email notification of the automatic change to the State Office the following day
B Fields that can be automatically updated are specified below:
= All MAF Committee information
» Contract agency address and telephone



Three Kinds of Changes Cont.

= Contract administrator name, address, and other information
» Program contact name, address, and other information

* Fiscal administrator name, address, and other information

» Additional Contact name, telephone, and email address

» Facility type, LEA number, and telephone

» Star rating (downward change: automatic e-mail to Jody Koon)
» Principal or Director contact numbers

= Curriculum, developmental screening, ongoing assessment tools, and MAF hours of operation
» Teacher race, ethnicity, entry date, and exit date

» Teacher removal (using exit date)

* Teacher move between classrooms and sites

3. Change Requests (Changes to the Plan made through MAFPlan by the Plan Administrator):

Require State Office approval
® Populate MAFPlan when approved
B Some automatically generate a budget change request:
* Moving slots
* Adding a classroom
B Send an email notification to Contract Administrator/Program Contact/Additional Contact (if box checked)
when Pending More Information, Approved and Denied
Result in an Administrative Letter.
B Result in a Contract Amendment if the State More at Four funding changes



Three Kinds of Changes Cont.

B Changes that require a Change Request are specified below:

* Add anew site

* Change site, and/or Principal/Director address

= Remove asite

» Change name/title/email for principal or director (Note: name change only)

* Add new Principal/Director

* Change Principal/Director type, highest degree and major, credential or working on credential program,
working on degree program and major

* Add or move slots

* Add a classroom

» Classroom removal (without slots) and no service this school year

* Change name for Teacher (Note: name change only)

* Change Teacher type, highest degree and major, degree working on and major, license/credential or
working on licensure/credential program

* Adda Teacher

» Change operating budget (resulting from Add Classroom or Slot Change)

* Change estimated other resources (email approval)

The table beginning on the next page identifies the MAFPlan fields (What's Changing), who can change it, the
approval required and the page number for specific instruction.
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List of Changés & Approvals Required

MAFPlan Section

What's Changing

Who Can Change It

Approval Required

See Page #

Co-Chairs Information

Committee

Other Designated
Members

Other Representatives

Plan Administrator

Automatic

16-17

Contract Agency Name

Contract Agency Type

Contract Federal Tax ID

State Office -

susan.blackard@ncmail.net

New Contract to be
issued

n/a

Contract Agency
Address, Phone
Numbers, & Fiscal year

Contract

Contract Administrator
Name & Information

Information

Program Contact Name &
Information

Fiscal Administrator
Name & Information

Plan Administrator

Automatic

18

Additional Contact,
Name, Phone, & Email
address

Plan Administrator

Automatic

18—19
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List of JCh'a'nges & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Approval Required See Page
Change It #
Facility Type, LEA #, Plan Automatic; however a downward
Current Star Rating, & Administrator change in star rating sends email to 21-22
Phone Numbers State Office
Site Name, & Child Care §’ra‘re Office - ,
: jody.koon@ncmail. 21-22
License Number
net
Site address Plan administrator | Change Request/Administrative letter | 22-23
si Change Request / Administrative
iItfe .
Remove a Site Plan Letter Note: If a site/classroom has
Administrator served MAF children it should not be
21-30
removed from the Plan.
Change Request / Administrative
Letter if total number of slots
Add a New Site Plan remains same; Contract Amendment if 21-,27-29

Administrator

total number of slots changes (new
signature required on Section Ia of
Plan in both cases)
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List of JCh'a'nges & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Change It Approval Required See Page
#
Title, name, and email of Change Request /
Principal/Director (name Plan Administrator A.dmmlsfr'ahve Letter (New 21,24
change only, not new signature not necessary
person) with existing sites)
Phone Numbers Plan Administrator Automatic 21-24
o . Type, Highest Degree
Principal/Director and Major, Credential or
Working on Credential - Change Request /
Program, Working on Plan Administrator Administrative Letter 21-25
Degree Program and
Major
Change Request /
New Principal/Director | Plan Administrator Administrative Letter (New 2126

signhature not necessary
with existing site)
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List of JCh'a'nges & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Change It | Approval Required See Page #
Curriculum,
Developmental
Screening, Ongoing Plan Administrator Automatic 31,32
Assessment Tools, &
More at Four Hours of
Operation
Max. Approved Class :
Size & Year Designated §‘rcn‘e Office . 31-32-33
Jjody.koon@ncmail.net
More at Four
Classroom h R <t/
. ange Reque
1-40-41
Number of Slots Plan Administrator Administrative Letter 31-40-4
Change Request/
Remove a Classroom Plan Administrator Administrative Letter, 47
classroom cannot have any
slots, Teachers, or service
Change Request /
Add New Classroom Plan Administrator Administrative Letter if 31-542-46

total # of slots unchanged
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List of Changes & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Change It Approval Required See Page #
Contract Amendment if
Add New Classroom Plan Administrator total # of slots Chgnges
(cont.) (generates Budget Change | 31—-42-46
Request)
Classroom (cont) Susan Blackard
Classroom Slot Dates State Office - If the original 10 months | 31 32
susan.blackard@ncmail.net | of reimbursement needs
to be changed.
Name of Teacher (name
. Change Request /
change only, not new Plan Administrator Administrative Letter 31-32-34
person)
Teacher Automatic (exit date
Race / Ethnicity, Entry Plan Administrator should be entered only if 31,3335

Date, Exit Date

Teacher leaves the
classroom)
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List of Changes & Approvals Required (cont)

MAFPlan Section | What's Changing Who Can Change It | Approval Required See Page #
Teacher Type, Highest
Degree & Major, Degree
V\(Of‘klhg on & Mqur, Change Request /
License/Credential, Plan Administrator Administrative Letter 31-33—
NCLB Exception, 35-36
Teacher (cont) Working on Licensure/
Credentials, Working on
Degree Program & Major
Remove a Teacher Plan Administrator Automatic (use exit date) | 31-33—-35
- Change Request /
Add a New Teacher Plan Administrator Administrative Letter 31-37
Move Teacher Plan Administrator Automatic 31-38-39
Operating Allocation & State Office -
Start-up Budget susan.blackard@ncmail.net n/a
Budget Plan Administrator Change Request / Contract
Operating Budget in Plan | (through Adding Classroom | Amendment 48
or Slot Change)
Estimated Other Plan Administrator Change Request/ Email 49-50

Resources

Approval




New web address for MAFPlan 2009-10.

If you haven't already made it a favorite,
Logon // you should.

Go to: http://maf.ad.unc.edu/mafplan_0910/Login.apsx

oo s

] [%lj‘,@NCStudencldznﬁﬁmtmn‘.. }ﬁmelan: S PAE ‘_I Ly~ - @~ [ Pag

MAF Plan

QA

MAF Plan 2009-2010

Passwor d:

This is the Underscore key
e between MAFPlan and 0910

Enter your MAFPlan Log on Id
and Password. Use what you've
been using all along.

If you don't have access you should call
KC Elander at (919) 981-7302
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Home Page
Welcome to your Home

MAF Pla“ Plan: D809 Yancey County Schools
/ User: Renee McCurry Build: 30Jun0s
L

'l !,\.

el

_“@{-I EI e at Four Home MAFKids System Messages Instructions Logoff
ESAI L Click here to go directly to
ool yYear: | 2008-2009 ~ .
FEsss | — MAFKids from Plan Forms
| @ 0809 Yancey County Schools - Lis.r page.

PRINT MENU allows you to print
your approved Plan and other
reports. Change requests do not
show in printed Plan until approved.

| Teacher Placement m

Change Reguest Missing Fields

" Copyright 2007 More at Four pre-kindergarten program

\ \ &P 1nternet F100% v
\‘ RY IMPORTANT
VERY IMPORTANT To complete missing VERY IMPORTAN .
. . To access all Change Requests click
The only way to change the Plan information in the 09-10 CRLIST. See page 51
is to click CHANGE REQUEST. MAFPlan, click "Missing ‘ page 9~

Fields" to see the screen
shown on page 14.

11



Comylete Missing Site Data
b | ,G IWWIATF A5 JILE dIu e ldsSTuuIT I\f\l!)\llg ries | |

Home.

Initial Log on to 09-10 MAFPlan will open this
screen for Missing Fields. To leave this page and
return to another page in MAFPlan 09-10, click

_MAF Plan

Z

[¢[’More at Four

Beginning of Year Missing Information
Use this page at the beginning of the year to adjust classroom slots, enter site year end date for MAF services and missing Classroom
information.

Adjust Classroom Slots At
Beginning of Year
Your 09-10 slot allocation has been reduced on the Budget screen. Use the button below to adjust the initial slots for each classroom to
equal the budget screen. This screen may be saved during slot placement; however, once this screen is submitted it is no longer availal
Further slot changes must be made through the slot Change Request process.

Slot Placement

Missing Site Information

Enter the site year end date for MAF services and then click save. Once Site end dates are entered and accepted, that Site will be removed
from this list the next time you enter this screen.

Year End Date for

County Site MAF Services

Yancey Bald-Creek Child Development Center H

Yancey Intermountain Children Service, Inc. 3]

Yancey Mountain Heritage Child Care Center E
Save

Clicking the "Slot Placement” button will open a
Classroom Slot Change Request; after revising
slot numbers and entering dates 08/01/09 -
05/31/10, adding an effective date and
selecting the Submit button, a Budget Change
Request will automatically open. Verify
"Allocated Slots Not in Plan", enter an
Effective date and click Submit.

[@ @ Internet | Protected Mode: On

Changes have been made to curricula and on-going assessments. If a 08-09
classroom used a curriculum/assessment that is not on the 09-10 dropdown
lists (See pages 64/65.), the classroom will be listed (scroll down page.).
Click on the "Change" button to open a Classroom Change Request; select
one of the new curriculum/assessment choices; add an effective date and
select the Submit button to submit the change. If the curriculum
currently in use in any MAF classroom is not listed, please call OSR to
discuss.

Enter the site year end
date for MAF services
for each site listed.
Click save. The site will
continue to appear on
this page until the next
time you access this
screen. The date
entered has been
saved to the site page,
Click Home to continue.

12




in MAFPlan 09-10, click Home.
Teacher Placemen1' / page W an click Home

This is the Teacher Placement screen.
To leave this page and return to another

MAF Plan
[[’More at Four

S —

A

each teacher listed below.

Initial Teacher Placement

Beginning OFf Year Teacher Placement
Use this page to confirm, mowve or exit the teachers for the beginning of the year. You will need to confirm, mowve, or exit

1. To confirm that a teacher is remaining in the same classroom as last year, enter their start date and select "Confirm
Classroom'. When you save this screen, they will be taken off of this initial placement screen.

Long-term Substitute
Teachers and those

2. To confirm that a teacher has left the program, select 'Did not return’. When you save the screen, they will be remowved WlTh CXCGPTIOHS, lf
from the contract. l bl ”
3. To mowve a teacher, select "Mowve to new classroom’'. You will be taken to a new screen where you can select the new
site and classroomrfor that teacher, and add their start date. app Ica e’ wi appear
4. If you are unsure of the status for a specific teacher, leave the teacher at "No Action” until you can confirm the
disposition of that teacher. GT The bOTTOm Of The

Teacher Placement

Move to Screen. FO”OW
Classroom Teacher New Classroom Start Date
: - prompts to update
Yancey Bald Creek Child Bald Sandra Hoover Move Sandra | Mo Action | 5] . . .
Gtsicoment Conle | € aek s their credentials ina
Yancey Intermountain Burnsville  Gloria Burleson Move Gloria [0 Action Bl | | o= Change ReqUCST
Children Semnvice, Inc.  Head Start = ) . re Uir'in OSR
Yancey Intermountain Burnsville  Susan Wilson Move Susan ‘Mo Action = q 9
Children Service, Inc. Head Start L : GPPFOVGI
Yancey Intermountain Burnsville Elizabeth McHlone Mowve Elizabeth i_r;.lo_};c_'tion =] |3
Children Service, Inc. Head Start - *
B
Yancey Intermountain Burnsville  April Sole Mowe April E_r.\_lo-a;-c-”[_i-on il]
Children Service, Inc. Head Start =
B w
/ &P Internet T o100% -

Selecting the "Move Sandra” link will open
the screen (see next page) to move a
Teacher to another classroom and enter a
start date. Once saved, the Teacher will be

moved to the selected classroom in MAFPIan.

Select No Action, Did Not Return or Confirm Classroom
from the drop down list; if the Teacher will remain in
this classroom for 09-10 enter Start Date here. Once
this page is saved, all completed information will
transfer to the appropriate classroom screen in
MAFPIan for the listed Teachers.

13




Teacher Placement (cont)

MAF Plan il iR e e Fiscal Year: 2008-2009

)‘{/’/}y— . Contract Number: 0052-03 User: Renee McCurry
T |
@L‘MBI‘E at Four Home MAFKids System Messages Instructions Logoff

Place Teacher in New Classroom for: Sandra Hoover

Select the new site and classroom for this teacher and add their start date for the selected classroom. The teacher will
then show in the new classroom and be removed from the Teacher Placement page.

When you click on
“"Move Sandra” on
the Teacher

Teacher: Sandra Hoover Placement Screen,
Current Classroom: New Classroom: Thls iS The page
County: Yancey | Yancey v |
— Bald Creek Child Development [ goioo o gye = that opens.
g Center
Classroom Code: Bald Creek M@F |—Se|ectaCIa35room— vl
‘[{;?::her Start | |E
Copyright 2007, Mora at | .
— el Start Date for the Teacher and click "OK" and
the Teacher will be moved to the new site and
class, with the appropriate start date. oy —

14




Change Request

This is the page you will see
MAF Plan Plan: 0809 Yancey County Schools Fiscal Year: 2008-2009 Edit Mode: CR
vi .

//,/;._ =) Contract Number: 0092-09 User: Renee McCurry Build: 30Junos afTer‘ YOU C“Ck CHANGE
%/ 1I

@mure at FOUP Home MAFKids Swvstemnm Messages Instructions Logoff REQUEST fr‘0m The HOME

D D G CED R > | Mot )

County / Region More at Four Committee

Co-Chairs

Superintendent (or
Designee)

Superintendent s |Dr. Tom Little | |Super1'r|ter|dem Yancey Coum].| |t5|ittle@:yar|ceync.net \ |

Local Partnership Board
Chair (or Designee):

LP Board Chair = |Nei| Brown | |MitcheII—Yancey FPartnership f0| |brownneil@bellsouth.net | N

Name LEA Email

Name Partnership Name Email \

{note: include other superintendents who are members of the Committee as Other Committee Members below) C“Ck on The bu'r'rons a"' The fop 1'0
Name Position / Title Agency/Provider Name ge.‘. 1.0 The page you wan.‘. 1.0 Change.
Head Start Program Rep: |Amene Byrd | |Headstart Directar | |Intermuur1tair| Children’, .
: _ : _ The page you are on will have a
Licensed Child Care Rep: |Laura Graham | |D|!ector of Finance | |R 1 ild Care Inc | .
e : .. — : purple button; all others will be
e e v blue. SAVE any changes before

going o new page.

Done a Internet L 100% - I

15



Change Request
Changing Committee Information

Plan: 0B09 Yancey County Schools Fiscal Year: 2008-2009 Edit Mode: CR
Contract Number: 0092-09 User: Renee McCurry Build: 30Junos

Home MAFKids System Messages Instructions Logoff

County /! Region More at Four Committee

Superintendent (or

Dacsgnac) s LEA Emait = Scroll down fo see
|Dr. Tom Little | |Super1'mer|dent Yancey Count}.l |ts|itﬂe@yanceyﬂc.net | a” Commi-f-'-ee
Local Partnership Board

Chair (or D = I Name Partnership Name Email membel"S.

LF Board Chair = |Nei| Brown | |Mitche|l—‘r’ancey Partnership fol |br0wnneil@bellsouth.net |

{note: include other superintendents who are members of the Committee as Other Committee Members below)

MName Position J/ Title Agency/Provider Name —

Head Start Program Rep: |Am9ne Byrd | |Headstart Director |Ir1tem10untain Children’s Sl

To change information in text
Social Services or Child box’ highligh-r eXiSﬁng

iinbis s B g |I‘u"|e|issa C_Roberts | |Chi|d Care Coordinator |Ya | . . X
. information and type in new

- o - information. Then SAVE.

Child Care Resource |

Referral Agency Rep: |HE'laT‘her Hall | |CCR8‘R

| Mitchell Yancey Partnersl'l

|

Licensed Child Care Rep: |Laura Graham | |Directar of Finance | |Regior1 D Child Care Inc |
|
|

Copyright 2007, More al Four pre-kindergarten program

€0 Internet Fo100% -
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Change Request
Changing Committee Information (cont)

Plan: 0809 Yancey County Schools Fiscal Year: 2003-2009 Edit Mode: CR
Contract Number: 0052-09 User: Renee McCurry Build: 30Jun0g8

Home MAFKids System Messages Instructions Logoff

County / Region More at Four Committee

Licensed Child Care Hep: |Laura Laraham | |L-‘II"ECIOF or Finance | |HEQ’IOI"I Ly Lhiad are Inc | -~
Child Care Resource [ .
Referral Agency Rep: |Heather Hall | |CCR&R | |I"u'1|tchell Yancey Partnersr|
Suh:-:jfenr:;fes e |I‘n"lelissa C_Roberts | |Chi|d Care Coordinator | |Yancey DsSs |
Parent Representative: |Renee' Hughes |
Others:
Name Position f Title Agency Name
éDebbie Fox Director . . Yancey Coun.tv Transpﬂ.;rtation . Remove To Change or -'-o ed”-
|Joyce Watts County Extension Director MC Cooperative Extension Service Remowve
|Renee McCurry Teacher/Director Yancey County Schools Remove | “O"‘her‘sl" C“Ck
iSandra orr Kids Check Mitchell Yancey PFC Remove | N
iTammv Goodson Health Check Yancey Co Health Dept Remove | = REMOVE Gnd 1'0 Gdd,
| Teresa Hutchins Preschool Coordinator Yancey County Scools Remove .
Tim Hensley Career/Technical Education Director Yancey County Schools B / click NEW.
= Remember to SAVE
~ | after each addition.

Copyright 2007, More at Four pre-kindergarten program

€D Internst Ho1o00% v
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Change Request

Changing Contract Information

ﬁ;‘" for H MAFKid
&_L-h'lure at Four Home s

Scroll down fo see the entire page that
includes Contract Administrator, Fiscal
Administrator, Program Contact, and
Additional Contact Information.

Contract Information
R sacpieale<] Attt Yancey County Schools 3}?:;‘“;’;:55 |‘IUU School Circle | 2
Phone Number: |(828) 682-6101 | | |
Fax Number: |(828) 6827110 | City: |Bumnsville | . Ch inf +i
e R - | - ange any information
Number: in a fext box by
Type: Public Schaol 28714 . . C .
ks R | | highlighting the existing
Same as Street Address . . .
wve to populate lnfor'ma'l'lon and fyp'ng
fess: |P.0. Box o8 | the new information.
| SAVE after each
Mailing City: |Burnzvite | change

Mailing State:  [NC
Milinna Tin: [9m7414 | b

T e ' Email susan.blackard@ncmail.net
if you need to change the
Designated Administrative
Agency, Federal Tax
Identification Number, or Agency
Type.

TIETTIET RL i
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Change Request
Additional Contact

Plan: Yancey County Schools Fiscal Year: 2008-2009 Edit Mode: CR

Contract Number: 0092-03 User: Joseph Haenn Build: 0%lulog

Home MAFKids ) System Messages Instructions Logoff B _
: . - Complete the
Committes Contract Info County Sites Classrooms Budget Instructions ..
) [ sies ] classrooms [ sudget ] instrctions | Additional Contact
Contract Information Information to add
Contract Administrator Address Fiscal Administrator Mailing Address Program Contact Mailing Address | other respons ible
[] same as Street Address [[] same as Street Address [[] same as Street Address
Click Save to te Click Save to te Click Save to te contacts.
Mail Mail Mail
Address: |PO Box 190 | Address: |FO Box 190 | Address: [P 0 Box 70 |
| | | | | |
city:  |Bumsville \city:  |Burnsuile ey |Bumsville |
State:  |NC | State:  |NC /I/ State:  |NC | The Send Emails box
zip:  [28714 | Zip:  |28pe— | Zipm 28714 appears when you

hover over the
Receive System
Emails box.

Additional Contact Information (optional)

First Name Last Name Phone Email

< IiE

Copyright 2008. More at Four pre-kindergarten program

Checking this box by clicking on it will include the additional email in any
system messages sent to the contract and program administrators.

19



Change Request
County List

MAF Pla | Plan: 0809 Yancey County Schoals Fiscal Year: 2003-2008 Edit Mode: CR
({‘4’:‘_\_)’ Contract Number: 0052-039 User: Renee McCurry Build: 30Jun0g8
e
T :
@Wb System Messages Instructions Logoff

Number of Sites Numbar of Classrooms

No change can be made directly on
this page. Information on this page is
updated by changing sites or classroom
information.

Copyright 2007, More at Four pre-kindergarten program

Done | €D Internet | #1o0% - .
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Change Request
Changing Site Information

MAF Pla | Plan: DB0%9 Yancey County Schools
S, 1

Fiscal Year: 2003-2009 Edit Mode: CR
//"-ﬁ}_ Contract Number: 0092-09 User: Renee McCurry Build: 30Junoa
==
T e} .
@Wore at Four P e

System Messages Instructions Logoff

Select County Site

O Yancey Bald Creek Child Frivate Non-profit 0055003
Development Center child care center
i (@] Yancey Intermaauntain Children Head Start program 2 32 00000004 Remove
| Service, Inc.
‘ (@) Yancey Mountain Heritage Child —F 1 a8 0055005 Eemove
Care Center

To change information about a
site, use the radio button to
select the site and then click
CHANGE REQUEST.

Change Request

Copyright 2007. More at Four pre-kindergarten program

Crone

D Internet L 100% -
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Change Request
Changing Site Information (cont)
_MAF Plan

34"--

ﬁ)\'lure at Four

Plan: 0809 Yancey County Schools

Contract Number: 0092-03 User: Joseph Haenn

Home MAFKids System Messages

gite Change Request

Fiscal Year: 2008-2009

Instructions

D D S ) o B ST

This is the screen you see when you
select a site and click CHANGE
REQUEST from the Site List (see

Edit rer
Build: 30lun0s

Logoff

To change information in
text box, highlight
existing information and

| type new information.

| SAVE.

blank, started

Site Start Date (if /

beginning of year).

Mailing =
State: | i

Mailing Zip: | 2271+

| Change Address

County: Yancey Site Street ——

Address: | !
Name of e E— -
Center/School: |:—'I’ Creek Child Development Cen |
Type of Site: | Pr#tate Mon-profit child care center viCityc | |

I
LEA School Number: | [ | Shate: NC
: ; / /

Child Care License : —
Number: | :/:": 3 / | PR |""’
Current Star Rating: ([ gt/ = Iﬂ&hﬁm (82dAEB26Y56 | Eut.

F

Number: |(828) 6825956
Year End date for Same as StraX Address
MAF Services: EE |

Site Street and mailing
address & Principal/
Director address can be
changed by clicking on
Change Address.

Scroll down to

To change Name of

Center/School, or Child Care
License Number, email =
Jjody.koon@ncmail.net |

See Drop Down List Choices
pages 63-67.

22

& change information in Type of |

change
principal/director
information. See
| hext page.

Use the dropdown box to

Site and Current Star Rating.




Change Request

Changing Principal/Director Information

Site Start Date (it
blank, started
beginning of year): sz |

Principal/Director:
Title:

First Name:

Last NHame:

Phone Number: (828) 682-6956
Highest Degree:

Highest Administrator Credential:

Currently Working On Administrative
Credentials Program:

Currently Working On Degree
Program:

Principal | Administrator Mailing Address

Administrator Address:

Mailing City:
Mailing State:

Mailing Zip:

R
Address:

Mailing City:
Mailing
State:
Mailing Zip:

Email: |katiebennett@verizon.net

Change Principal/Direcior
ext.

Major:

This is the screen you see when you
select a site and click CHANGE
REQUEST from the Site List and
scroll down to Principal/Director
Information (see page 21).

Changing the Principal/Director’s
email address and phone number
are automatic: they require no
State Office approval and
populate your Plan when you
SAVE.

Click CHANGE CREDENTTIALS to change the
credentials of the Principal/Director (see
page 25 for Change Credentials Change
Request).

Click CHANGE PRINCIPAL/DIRECTOR to replace
bl The existing Principal/Director (see page 26 for
Change Principal/Director Change Request).

Click CHANGE NAME ONLY fto change the
name of the Principal/Director (see next
page for Change Name Only Change Request).

——

@ Internet

H100% -
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Change Request
Changing Principal/Director Information: Change Name Only

MAF Plan _ Plan: 0805 Yancey County Schools Fiscal Year: 2008-2009 Edit M Thus is the screen you see when YOU‘
g Contract Number: 0092105 User: Renee MeCurry 1 click CHANGE NAME ONLY from Site
@ﬂ“uﬁe at Four Home MAFKids C JES System Messages  Instructions Logoff Change ReqUZST (See Pr'eV'OUS Page)-
Change Administrator Name
This Change Requestis to reflect a change in a director’ or principal's name only (e.g., due to marriage or divorce).
If there is a change in director or principal, you must submit an Administrator Change Request.

Principal/Director: Director Email: |kaﬁebamtl@veri10|u|et | -
Title: Ms.
First Name: |I{aﬂ:enne |
Last Name: |Bennett ‘
Mailing Address: |57 Pleasant Valley Road |

| | To change the name, (due to marriage or some
Mailing City: [Burnsville | other life-changing event or misspelling),
Mailing State: [NC | highlight existing name and type in new. Be
Mailing Zip: [28714 | sure to update email addresses as needed.
Effective Date: (MM/YYYY) Comment History:
Hew Comment | | Enter effective date using dropdown box. Type any

relevant comment in New Comment text box.
[ sove [ Suomt |

" Copyright 2007 More at Four pre-kindergarten program

\ &0 Internst ® 1o0% v

SAVE your change request. You can
SUBMIT from this screen or from the CR
list (see page 51).

24




Change Request

Changing Principal/Director Information: Change Credentials

This is the screen you see when you

MAF Planim = ools sca

&WureatF&ur ome MA < = E55ages

Administrator Credential Change Request

UL LaLR LU LS S UL Sl S .

click CHANGE CREDENTTALS for
Site Change Request for
Principal/Director change (see page
23).

o

katiebennett@wverizon.net

Principal/Director: | Direcior > Email:
Title: Ms \

First Name: | atherine |

To change Major, highlight
existing information and type new
information.

Last Name: |E'T..;--;:'- \L

Prons umber =l |

Highest Degree: | BA /BS Early Childhood
Highest Administrator 3

Credential: | Admin Cred I~

Currently Working On

Administrative Credentials 5

Program: | Mot Working On  »

Currently Working On Degree

\ Scroll down to enter Effective
Date using dropdown box.
Type any relevant comment in

Yo |[PhD/EdD  v|

| New Comment text box.

|

" Copyright 2007, More at Four pre-kindergarien program

Use dropdown boxes to change information in
1 Principal/Director, Highest Degree, Currently
Working on Administrative Credentials Program,

or Currently Working on Degree Program.

SAVE your change request. You can SUBMIT from
this screen or from the CR list (see page 51).

25

See Drop Down List Choices
pages 63-67.




Change Request
Changing Principal/Director Information: Change Director/Principal

Fiscal Year: 2003-2009
User: Renee McCurry

Instructions

Logoff

System Messages

Change Principal/Director Change Request

PrincipaliDirector: | v Email: |

it

First

Last Name:

Phomne Number:

Administrator Credential: e |

Currently Working On Administrative
Credentials Program:

Currently Working On Degree
Program:

|

|
|
|
Highest Degree: | o |
|
|
|

|

[OJsame as Site Street Address
Click Save to populate

Submit Back

Cu-p'yrfg‘ﬂt 2007, More at Four me-kim:l;rgéﬂen program

Build: |

This is the screen you see when you
click on CHANGE
PRINCIPAL/DIRECTOR from Site
Change Request (see page 23) to
replace existing Principal/Director.

L

Complete all fields using
‘ dropdown and text boxes.

See Drop Down List
Choices
pages 63-67

Scroll down to enter Effective
Date using dropdown box and
enter any relevant comment.

0 Internet

HI00%. v .

SAVE your change request. You can SUBMIT from this screen or from the CR list (see page 51).
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Change Request
Adding a New Site

MAF Pla | Plan: 0B09 Yancey County Schools

@:;,}»,”I Contract Number: 0092-09
|
=) -,
@Wora at Four T

Select County Site

‘ (@] Yancey Bald Creelk Child Private Mon-profit
| Development Center child care center
I (@] Yancey Intermountain Children Head Start program

Service, Inc.

i (@ Yancey Mountain Heritage Child Public School

Care Center
Total:

Change Request

Copyright 2007, More at Four pre-kindergarten program

Fiscal Year: 2003-2008
User: Renee McCurry

System Messages Instructions

Number of Child care
Mumber of =slots this License
Classrooms month Number
1 8 0055003
2 32 Qoooooo4
1 8 0055005
4 48

Edit Mode: CR

Build:

Logoff

Eemove

ERemove

Eemove

30Junog

(The NEW button is at the
bottom of your Site List and you
may have to scroll down to see
it.) See the next page for the
Add Site Change Request.

‘ Click NEW to add a new site.

& Internet oo v




Change Request
Adding a New Site (cont)

MAF Pla Plan: 0809 Yancey County Schools Fiscal Year: 2008-2009 . . Thls |s fhe screen you see when
/;f"”:‘:??f' N User: Renee McCurry Build: | . . X
peel you click NEW from Site List (see
@Wm:e at Four Home MAFKids System Messages Instructions Logoff Pr'eViOUS page).

Add Site Change Request

A change request must be sent to the State MAF Office to approve the requested changes.

Click the Save button to sawve the change request and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

Site
Name of Center/School: | |
Type of Site: |Select One... v|Cft]r: |
LEA School Number: | | State:  |NC |
Child Care License Number: | | Zip: | |
Current Star Rating: | v ] | e |
Year End date for MAF Services: | I L IR |

Copyright 2007 More at Four pre-kindergarien program

Complete all fields in the
Add Site Change Request by
using dropdown boxes and
text boxes.

L

Scroll down to complete
form, including
Principal/Director
information.

See Drop Down List Choices
pages 63-67.

Done &P Internet 00w v
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Change Request
Adding a New Site (cont)

Administrator Address:

Plan: 0809 Yancey County Schools Fiscal Year: 2008-2009
User: Renee McCurry Build: 30Jun08

Home MAFKids System Messages Instructions Logoff

12

Mailing State:

Effective Date: (MM/YYYY) Comment H

Use dropdown box to enter
effective date. Type any relevant
comment in New Comment text box.

Not Submitted

[ swe [ swmt [ ooete [ ack

Copyright 2007 More at Four pre-kindergarien program

When you SAVE your Add Site Change Request you
will get a NEW CLASSROOM button. Click on NEW
CLASSROOM to go directly to the Add Classroom
Change Request (see page 42). You will not be able
to submit an Add Site Change Request without
adding a classroom. You can submit the Add Site
Change Request from the CR List (see page 51).

&P Internet F 100w v -
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Change Request
Removing a Site
MAF Pla

Plan: D809 Yancey County Schools Fiscal Year: 2003-2009

P, Contract Number: 0092-09 User: Rense McCurry Build:
‘-"5-/. —
@Wére at Four Home MAFKids System Messages Instructions Logoff

Classrooms

)

Site List

Number of
slots this
month

Child Care
License
Number

Number of

Select County Site Classrooms

‘ (@) Yancey Bald Creek Child

Private Non-profit

0055003 Remove
Development Center child care center
i O Yancey Intermountain Children Head Start program 00000004 Remove
| Service, Inc.
‘ (@] Yancey Mountain Heritage Child Public Schaool 1 g 0055005 Eemove
Care Center

Chango Request

Copyright 2007. More at Four pre-kindergarten program

Hew

Edit Mode: CR
30Junoa

Click REMOVE to remove a site.
Only sites with no classrooms or
service may be removed. See
page 47 to remove a classroom.

These numbers must both be O
to remove a site that has not
served MAF children.

Done

o Internet

o0 v
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Change Request
Changing Classroom Information

Plan: 0809 Yancey County Schools
Contract Number: 0092-039

MAF Plan

S =
T |
@Wure at Foupr System Messages

Classroom Forms List

Fiscal Year: 2008-2009

Edit Mode: CR
User: Renee McCurry

Build: 30JunCa

Home MAFKids

Instructions Logoff

MNote: Allocated MAF Slots are the number of slots allocated as of today's date. If today's date is before the fiscal year for this MAF
Plan, then the Allocated MAF Slots will be the number of =slots on the first month that each classroom has =slots allocated. If tods
1= after the last month of allocated =slots for a classroom, then the Allocated MAF Slots will be the latest number of slots.

'S date

Classroom
Code

Bald Creek M@F

Max Appr. Number of Slots
Size this Month
13 g

Select County Site
& Yancey

(i) Yancey

End Date
Bald Creek Child Development Center

Intermountain Children Service, Inc. Burnsville Head Start 18 17

Remove

3 Yancey Intermountain Children Serwvice, Inc. Burnsville Head Start B 18 15 BEemove

O Yancey Mountain Heritage Child Care Center Mtn. Heritage 18 8 Eemove
Total:

Change Request | Change Slots

‘Copyright 2007, More at Four pre-kindergarten program

To change number of slots in
one or more classrooms click
CHANGE SLOTS. See page
40 for Change Slots Change
Request.

To add a classroom click
NEW. (The NEW button is
at the bottom of your
Classroom Forms List and
you may have to scroll down
to get to it). See page 42
for Add Classroom Change
Request.

A\

o Internet
N

To change information about a classroom (including Teacher information), use

the radio button to select the classroom and then click CHANGE REQUEST.
See next page for Classroom Change Request.
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Change Request
Changing Classroom Information (cont)

Plan: 0809 Yancey County Schools
,.‘,,’.—/’__ T Contract Number: 0092-09

%‘-i_ \
T | .
@Wure at Four Home MAFKids

Classroom Screen

County: Yancey

Site; Bald Creek Child Development Center

Classroom Code: |Bald Creek M@F |

Maximum approved class size: 18

Number of More at Four slots: From Date To Date Months
[8/1/2008 5f1/2009 L

System Messages

Fiscal Year: 2008-2009
User: Renee McCurry

# Slots
L5

Jul-08 Aug-08|Sep-08|0ct-08|Now-08|Dec-08|Jan-09 | Feb-09|Mar-09 |Apr-09
o 8 a8 8 8 8

8 8 a8

Instructions

e e

This is the screen you see when you
click CHANGE REQUEST from
Classroom Forms List (see previous

Use the text and dropdown boxes
and radio buttons to change
Curriculum selected, Ongoing
Instructional Assessment Tool,
Developmental Screening Tool, and

More at Four Hours of Operation.

Curriculum selected:

| Creative Curriculum - 4th ed (2002) ~

Ongoing Instructional Assessment Tool:

| Creative Curriculum Assessment Tool

Developmental Screening Tool: | DIAL-3

| Previous Save

‘Copyright 2007, WMore at Four p/a-kindergarlen program

/

€D Internet Ho100% v

/

If you determine the From and To dates for the 10 month operation (reimbursement request) should be
changed, email susan.blackard@ncmail.net. Provide Classroom Name/Code and desired reimbursement.

32
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Change Request
Changing Classroom Information (cont)
= |

A T T 1T IO LU L ST |

MAF Plan Plan: Yancey County Schools Fiscal Year: 2008-2009
’_ﬁ‘__\(r ! Contract Number: 0092-09 User: Joseph Haenn
== \
==

Home MAFKids Instructions

m-_e at Four System Messages

i : - . 4 - i : ¥ 4 - i :

Classroom Screen

Sim

Curriculum selected: | Creative Curriculum - 4th ed (2002) v|

Ongoing Instructional Assessment Tool: | Creative Curriculum Assessment Tool

Logoff W

Developmental Screening Tool: | DIAL-3

When was the classroom designated as a More at Four
class?

2006-2007

d Start Hour:Minute Stop Hour:Minute

What hours of operation define the MAF portion of your chil

Edit Mode: CR
Build: 091ul08

To change "When was the
Classroom designated as a More at
Four class,"” email
jody.koon@ncmail.net.

To change Teacher's name only,
click Change "Pam'’s” name (due

10 10 1 [ 10 1 1
00 TTAM o [Z B[PV

care program day?| is

Taarhs«Name = Chanoe Renuast Teacher Type BK License/Pre-School Add On Exit Date
Elizabeth McHone ange Elizabeth's name Lead No Active
Bt = Charge#mse Assistant No Active

New
Previous Save Move Teacher

Copyright 2008, More at Four m’s-ﬁndb@iﬂen program

See Drop Down List Choices pages 63-67.

to marriage or some other life
changing event or misspelling;
see next page).

To change information about
Teacher, click Teacher's name
(see page 35). To add new
Teacher click NEW (see page 37).

e Internet

H100% v
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Change Request

This is the screen you see when you
click Change "Elizabeth's" name from

Changing Teacher’'s Name

MAF Plan Plan: D809 Yancey County Schools Fiscal Year: 2003-2009 Edit M
G Contract Number: 1009209 User: Rense McCurry 1| the Classroom Change Request (see
===l

@fmm@ at Four Home MAFKids Instructions Logoff pr‘evious page)-

System Messages

Change Teacher Name
This Change Request is to reflect a change in teacher's name only (e.qg., due to marriage or divorce).
If there is a change in teacher, you must submit a Teacher Change Request

New Comment:

: Copyright 2007 More at Four pre-kindergarten program

Click the Sa butt t th h est d t, the Submit butt t brmit th h =t, th H
gE:CbEICI{etO t::: pru&VCiIEUSD:;\;Zn-E change regu and commen 2 uomi ution o submi 2 Change reque: or g To Change name (due 1.0 mar‘r‘lage or. Some
County: Yancey Site: ain chilren 2€nicy other life-changing event or misspelling),
Classroom Code: Bumsyille Head Start® LA highlight existing name and type in correct
Teacher First Name: Elizabeth Teacher Last Name: |!|[cHone |
name.

Highest Degree: AR [ AAS Major: |Early Childhood | | |

= = |

=
Effective Date: (MM YYYY) Comment History:

Enter effective date using
dropdown box. Type any relevant
comment in New Comment text box.

=il

a Internet

00w v

SAVE your change request. You can SUBMIT
from this screen or from CR list (see page 51).
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Change Request

Changing Teacher's Information: Race/Ethnicity, Entry and Exit Dates | This is the screen you see when

ou click on Teacher's name
MAF Planii et e e cart mode: (R4
G ey et CapR BrH(itenss | from Classroom Change Request
@I}h‘lure at Four : gof (see page 32).
—T—]

Teacher Use dropdown box to change
County: Yancey Site: Intermountain Children Service, In| r'OCC/eThniCiTy answer.
Classroom Code: Burnsville Head Start B Teacher Type: Lead
Teacher First Name: Elizabeth Teaches:Last McHo

Name:

WWhich of the following best describes this
teacher’s race / ethnicity? You can type over Entry Date to

Teacher Entry Date this school year: 81172008 LE% | change. Use Teacher Exit Date
Highest Degree: AATAAS Major: Early Childhood only if a Teacher leaves the

Highest Licensure/Credentials: NC Early Childhood Credentia CIGSSI"OOH’\ befor.e The end Of The

| White / European American -

m;:er;)gramisﬂtetead)erworkingontoobtainanaddﬁmlal credential? (A Lead teacher should hold a B-K or Preschool SChOOI yeﬂf‘. NOTE- If The
Licensure/Credentials Working On: B-K Degree/License Teacher did not work in the
Degree Working On: BA | BS Major: |Birth to Kinderoarten | ClGSSI"OOﬂ'\ ThlS year‘, use The same

exit date as the entry date.

[Proviows | —sove I Cancel |

Cha nge Tea_ct}_er'rypef{:redenﬁa]s |

| Copyright 2007, More at Four pre-kindergarten program

The entry and exit dates determine which
Teachers show up on your Monthly Attendance

Click Change Teacher Type/Credentials to change credentials or Report from MAFKids. All Teachers who are

Teacher type of selected Teacher (see next page). active any time during the month of the report
will be listed on the report.
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Change Request

Changing Teacher's Information: Type/Credentials

MAF Pla“ Plan: 0B0Y9 Yancey County Schools
= Contract Number: 0092-09
ee
g

Home MAFKids

S

fhlnre at Four

Change Teacher Credentials

YU DdUK LU LN PEEVIUUS SUTEETT.

County: Yancey
Classroom Code: Burnsville Head Start B
Teacher First Name: [Elizabe |

Which of the following best describes this
teacher's race | ethnicity?

Teacher Entry Date this school year:

Highest Degree: | An1AAS

System Messages

Fiscal Year: 2008-2009
User: Renee McCurry

Edit M
Build:

Instructions Logoff

Site:

Intermountain Children Semice, Inc.

This is the screen you see when you
click on Change Teacher
Type/Credentials from Teacher
Change Request (see previous page).

Use dropdown boxes to
change Teacher Type,

Teacher Type: | Lead

Highest Degree, Highest

]

Teacher Last [ —~ |
Name: iR e

Teacher Exi /]'
/ﬁ;& VChigGod |

Highest Licensure/Credentials: | MNC Early Childhood Credential

What program is the teacher working on to obtain an additional credential? (A
License)

LicensureiCredentials Working On:
Degree Working On:

| B-K DegreellLicense IV
|BAIBS

Submit

| Previous

" Copyright 2007, More at Four pre-kinde

SAVE your change request. You

Major: |Birth to Kindergarten

Licensure Credentials,

5 Licensure Credentials
% Working On, and Degree

Working On.

To change Major,
highlight existing
information and type
new information.

\

Scroll down fo enter
Effective Date and any

can SUBMIT from this screen or
from CR list (see page 51).

See Drop Down List Choices
pages 63-67.

e Internet
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Change Request
Adding New Teacher

DO NOT use this page to move an existing Teacher.
Instead, use the "Move Teacher” function on the next page.

MAF Plan Plan: 0802 Yancey County Schools
o,

Fiscal Year: 2003-2009

Which of the following best describes this
teacher's race | ethnicity?

=]

Highest Degree:
Highest Licensure/Credentials:

|
|
Teacher Start Date this school year: | =
|
|

Enrollment Towards Credential

Licensure/Credentials: | ~ |

Teacher Degree Working On: | v

Effective Date: (MIALYYYY)
[ oo |

Submit

" Copyright 2008 More al Four pre-kindergarten program

Comment History:

P User: Renee McCurry Build: 301un0s
A wEE =
@Wbre at Four Home MAFKids C J System Messages Instructions Logoff
Add Teacher Change Request
County: Yancey Site: Intermountain Children Semvice, Inc. |
Classroom Code: Burnsville Head Start B Teacher Type: | vl
Teacher First Name: | Lows Sxiiast This is the screen you see when

you click NEW from Classroom
Change Request (see page 32).

| Complete fields using
dropdown and text boxes.
All fields are required.

Sl

Enter Effective Date using dropdown box. Enter
any relevant comment in New Comment box.

\ /

€D Internet F100% v -

V

SAVE your change request. You can SUBMIT
from this screen or from CR list (see page 51).

37

See Drop Down List Choices
pages 63-67.




Change Request
Move Teacher

Plan: Yancey County Schoaols

; Fiscal Year: 2008-2009 Edit Mode: CR
e Contract Number: 0052-09 User: Joseph Haenn Build: 091ulog
o o | |
n-\:'\-'.% =1
@ “More Home MAFKids System Messages Instructions Logoff B
Classroom Screen
Curriculum selected: | Creative Curriculum - 4th ed (2002) w
Ongoing Instructional Assessment Tool: |Crea1jve Curriculum Assessment Tool \f_l
Developmental Screening Tool: | DIAL-3 |
When was the classroom designated as a More at Four
class? 2006-2007 v
What hours of operation define the MAF portion of your child Start Hour:Minute Stop Hour:Minute
care program day? B oo | [am 870 |2 30 | [Pm v
Teacher Name Change Request Teacher Type BK License/Pre-School Add On Exit Date =
|Elizabeth McHone — Change Elizabeth's name Lead No Active |
\April Solesby  Change April's name Assistant No Adtive |
J
>

Previous Save Move Teacher

? Guwﬂght 2008, More at Four m’e-hindergsrien program

When a Teacher changes classrooms during the course of the school year, users can move them using the
"Move Teacher” function. To move an existing Teacher from one classroom or site to another, select

Change Request from the Home page and then go to the Classroom panel and click on the "Move Teacher”
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button. You will be taken to the screen shown on the next page.




Change Request
Move Teacher (cont)

Edit Mode: CR
Build: 091ulos

Fiscal Year: 2008-2009
User: Joseph Haenn

MAF Plan

‘{.ﬂ"‘?:ﬂ -

f\)ﬂore at Four

0 i e e o T D

Move Teacher for Classroom: Burnsville Head Start B

Plan: Yancey County Schoaols
Contract Number: 0092-09

Home MAFKids System Messages Instructions Logoff B

Contract: Yancey County Schools
County:
Site: MR Site: | Intermountain Children Senice, Inc.  +

Senvice, Inc.

Classroom Code: Burnsville Head Start B Classroom Code: | Burnsville Head Start B +

Teacher to Move: | Elizabeth McHone +
Teacher Start

Date: 07/01/2008

Desired Exit Date

in Current Start Date

Classroom: 1011pi0a EE] in New Classroom: 10116/08

i’:’;;l;f_ﬂfﬁ:‘:lﬂe{h?;d s All Teachers in Site Intermountain Children

school year then match their exit date to  S€rvice, Inc., Classroom Burnsville Head
their start date. Start B:

Teacher Name Type Entry Date Exit Date

Elizabeth McHone Lead 07-01-2008 Active
!_A_pril Solegt_w A__ssist_a_nt_ 07-01-2008 Act_ive

=

When the "Move Teacher” button is clicked, the Move
Teacher screen will display. In this example, Pam Donnahoo
has been selected to be moved and her exit date from
Mountain Heritage Child Care Center has been entered.

Move Teacher —=

Burnsville Head start
B has been chosen as
Elizabeth's new
class, and her Start
Date has been
added. When the
Move Teacher
button is clicked
again, Pam will be
moved into this
classroom and exited
from Mtn. Heritage.

Note: You only move one Teacher
at a time; however to move any
number of Teachers from any
classroom, simply return o the
Classroom screen and repeat the
process described on this page.

39

e ————



Change Request
Changing Slots

MAF Plan

L=

T N J- — |
.@;b‘h‘lure at Four

to go back to the previous screen.

Child Care Center

Plan: 0809 Yancey County Schools

Home MAFKids

Fiscal Year: Z008-2009
User: Renee McCurry B

System Messages Instructions Lo

Classroom Slots Change Request

Classroom

Site Name Code Slots Slots Months From Gaie
Yancey Bald Creek Child Bald Creek 8
Development Center M@F
Yancey Intermountain Burnswville 17 17 o
Children Service, Inc. Head Start
Yancey Intermountain Burnsville 15 15 o
Children Service, Inc. Head Start B
Yancey Mountain Heritage Mtn. Heritage 8 _ o

Allocated New Total

Click the Sawve button to save the change request and comment, the Submit button to submit the change request, or the Back button |

Num

Effective Date:
(MMYYYY)
New Comment:

" Copyright 2007 More at Four pre-kindergarten program

Comment History:

[ suomit

Dzlete

This is the screen you see when you
click on CHANGE SLOTS from
Classroom Forms List (see page 31).

Use this form to change number
of slots in an approved
classroom. Highlight the
number in New Total Slots field
and type in the new number of
slots for classroom. Enter the
From Date (day slots start in
classroom) and To Date (last
day slots are in classroom for
reimbursement). Do not exceed
10 months for any slot.
WARNING: If you are taking
slots away from a class the

I

Scroll down to

Regardless of date entered the
complete form

change will be effective the first

(see next page).

day of that month.

From Date should not be earlier
than the original From Date in
the class and the To Date
should not be later than the

0 Interr|
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This is the Change Request you would use when you
want to remove all slots from classroom so you can
remove a classroom (see page 47).

original To date in the
classroom.




Change Request
Changing Slots (cont)

/MAF Plan Plan: 08
Z 2
@W‘u‘ﬁé at Four LS

to go back to the previous screen.

Site Name

‘Yancey Bald Creek Child

| Development Center

Yancey Intermountain
Children Serwvice, Inc.

‘Yancey Intermountain
Children Service, Inc.

‘Yancey Mountain Heritage

Child Care Center

Effective Date:
MMYYYY)

09 Yancey County Schools

MAFKids System Messages

Classroom Slots Change Request

Chck the Sawve button to =save the change request and comment, the Submit button to submit the change request, or the Back button

Allocated New Total
Slots Slots

Num
Months From Date

Classroom

Code

Fiscal Year:
User: Renee McCurry

2008-2009

You can only have one outstanding
Classroom Slots Change Request
at a time. Aftfer you submit the
Classroom Slots Change Request
you cannot create another one
until the submitted Classroom

Instructions

To Date

g I —
Burneyile 17 o [ m [ @ Slots Change Rquesf is approved
L o [__1m [____Jm | b The State Office

Mtn. Heritage 8 ‘=r‘ o |:|_E| |:|.E| ‘

New Comment:

Enter Effective
Date using

Sum of current slots.

[ Sove [ suomit Dot ]~ Back |

" Copyright 2007, Mcrs at Four pre-kindergarien program

Sum of New Total Slots (includes
changes) this month. (This total will
not include New classrooms that have
not yet been approved.)

When you SUBMIT a Classroom Slots

dropdown box.

\

Change Request to move slots, you

Type any
relevant
comment in New
Comment box.

SAVE your change request.
You can SUBMIT from this
screen or from CR List.
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automatically generate a Budget Change
Request. (see page 48)




Change Request
Adding a New Classroom

This is the screen you see when click

T\ dF1;] Plan: 0809 Yancey County Schools Fiscal Year: 2008-2009 )
N User: Renee McCurry = = on NEW from Classroom Forms List

S

@fmuﬁe at Four Home MAFKids i . : System Messages  Instructions Logoff (See page 31) or when you click on
ADD CLASSROOM from the Add

Site Change Request (see page 27).

Add Classroom Change Request

& change request must be sent to the State MAF Office to approve the requested changes. R ]|

Click the Save button to sawve the change request and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

County: Select One... w

\
Effective Date: (MM/YYYY) Comment History: =
New Comment:

Use the dropdown box to select county in which
classroom is located. You automatically are taken
to the screen on the next page.

Mot Submitted

Rl

[ oo suomit [ ooieic J§ pack |

Copyright 2007, More at Four pre-kindergarien program

&0 Internst ® 1o0% v

Add Teacher Change Requests must be submitted at the same time Add Classroom Change
Requests are submitted. If the teacher for the new classroom will be moved from another
classroom include that information in the Add Classroom Change Request New Comment
section.
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Change Request

This is the screen you see after you

Adding a New Classroom (cont) select the county from the Add
' , = — Classroom Change Request (see
LoVl g 1y | Plan: 0808 Yancey County Schools Fiscal Year: 2008-2009 .
.(\-"“’/f}t Y User: Renee McCurry Build: | pr‘eVIOUS page).
=l
@%ﬁﬁé at Four Home MAFKids System Messages Instructions Logoff

Add Classroom Change Request

& change request must be sent to the State MAF Office to approve the requested changes.

Click the Save button to save the change request and comment, the Submit button to submit the change reguest, or the Back button to
go back to the previous screen.

County: Yancey —

oy [Seiectone.. . Select a site from the dropdown box. New

Classroom Code: | | unapproved sites are included in list.
Date of 15t MAF Child |

Enrolled:

Maximum approved class size: [18 |

Number of More at Four slots: Months # Slots

This is the informal class name used to
identify individual classrooms. This code
is permanently assigned once entered
for the duration of the Program and
cannot be changed.

" Copyright 2007, More at Four pre-kindergarien progam

€D Internet Ho100% -
Complete all fields on this portion of the page then click SAVE. To complete Add
Classroom page see page 44. You must save before you can add slots for this
classroom. See pages 44-46 to complete the Add Classroom change request.
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Change Request
Adding a New Classroom (cont)
MAF Pla ] Plan: 0809 Yancey County Schoaols

Fiscal Year: 2003-2008

{,_'/;‘a_\},— ! User: Renee McCurry Build: 30Jun08
el This is the screen you see
@Wnir—a at Four Home MAFKids System Messages Instructions Logoff

after you SAVE Classroom
T ———— Change Request (see previous

page).
A change request must be sent to the State MAF Office to approwve the reguested changes.

Click the Save button to save the change request and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

County:

Yancey
Site: Bald Creek Child Development Center
Classroom Code: lo7 | The NEW button appears after
DalE) Isrhine ched (71810010 | you selected a new site and
Maximum approved class size: [18 |

SAVE. Click NEW button to
enter slots in classroom.

Number of More at Four slots:

From Date To Date Months

S [

Copyright 2007, More at Four pre-kindergarten program

& Irternet o0 v
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Change Request
Adding a New Classroom (cont)

MAF Plan i R e i e Fiscal Year: 2003-2009 This is the screen you see after you
éf’f\r User: Renee McCurry - | click NEW on Classroom Change
@{ _mfél at Four Home MAFKids C 1 System Messages  Instructions Logoff RZQUCST (See pr‘evious page) to add
slots.
Add Classroom Change Request
A change request must be sent to the State MAF Office to approve the requested changes. =~

Click the Save button to save the change request and comment, the Submit button to submit the change request, or the Back button to
go back to the previous screen.

County: Yancey -

Site: Bald Creek Child Development Center Enter the # Of slots From Date and
Classroom Code: |07 | to Date. Do hot exceed 10 months
oo et o e — Then SAVE

Maximum approved class size: | 18

Number of More at Four slots:

Regardless of date
entered the change will

be effective the first day
Submit D&Iete B-ack
of that month.

E I ] |
T T Tt LN A Py -

Copyright 2007 More at Four pre-kindergarten program

lassRoomMew, aspxrCRClassRoomFormiewlD=87043 elnternet QIDD% AT

Review Important Notes on page iv
regarding From and To dates.
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Change Request

Adding a New Classroom (cont)

This is the screen you see after you
click SAVE slots on Classroom

oVl g Bl (| Plan: 0809 Yancey County Schools Fiscal Year: 2003-2009 Change Request (see previous page).
,_;gf,}a..- . User: Renee McCurry Build: |
S =N
e B =
." 2 L 4 |
f@_:'yh‘lure at Four Home MAFKids System Messages Instructions Logoff
Add Classroom Change Request
Complete all fields using drop
| | down boxes, radio buttons, and
Curriculum selected: Creative Curriculum - 3rd ed (2000) w
text boxes. Then SAVE.
Ongoing Instructional Assessment Tool: | Creative Curriculum Assessment Tool v/[
Developmental Screening: | Brigance Preschool Screen |l (underwmosj v|

When was the classroom designated
as a More at Four class?

lour:Minute

What hours of operation define the MAF portion of your child
jlo |[pmis]

care program day?

Teachers:

Teacher Name Teacher Type BK License

New

| To add Teacher to classroom
click NEW. See page 37 to
add new Teacher.

Fffartiva Natas ALYV - Comment History:
Back

To move an existing Teacher
| to this classroom, see page 38.

You can SUBMIT from this screen or from CR List (see page
51). When you submit this Change Request, you automatically See Drop Down List Choices pages 63-67.

generate a Budget Change Request (see page 48) that needs to
be submitted.
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Important: If asite/classroom has
served More at Four children it
CANNOT be removed the Plan.

Change Request
Removing a Classroom

MAF Plan Plan: 0809 Yancey County Schools Fiscal Year: 2008-2009 Edit Mode: CR
{2{/}_}.—_ I Contract Number: 0092-02 User: Renee McCurry Build: 320Jun03

@WDI‘FE at Four Home MAFKids C d System Messages Instructions Logoff

Classroom Forms List

Note: Teachers should be
exited from the classroom prior
to removing (or deactivating) a
classroom.

MNote: Allocated MAF Slots are the number of zlots allocated as of today's date. If today's date is before the fiscal year for this MAF
Plan, then the Allocated MAF Slots will be the number of =slots on the first month that each classroom has slots allocated. If today's date
iz after the last month of allocated slots for a classroom, then the Allocated MAF Slots will be the latest number of slots.

Classroom Max Appr. Number of Slots
Select County Site Code Size this Month End Date
| O Yancey Bald Creek Child Development Center Bald Creek M@F 18 8 Remow| |
(@) Yancey Intermountain Children Service, Inc. Burnsville Head Start 18 17 Q& Clle REMOVE to remove (Of‘
O Yancey Intermountain Children Serwvice, Inc. Burnsville Head Start B 18 15 Eemove

deactivate) a classroom. In order
to remove, a classroom can have no
slots, active Teachers or have
received service. Use the
Classroom Slots Change Request to
remove slots from the classroom
(see page 40).

(@) Yancey Mountain Heritage Child Care Center Mtn. Heritage 18 BEemove

New

Change Request § Change Slots

" Copyright 2008, More at Four pre-kindergarten program

This number must be O to remove a
classroom that has not served MAF =
children.

|__| This change requires State Office approval.
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Change Request
Budget - System-Initiated
MAF Plan it

o

= =
[€[:More at Four

Budget Change Request has been automatically created since a slot Change Request that could impact your
submitted.

Please review and submit this budget to the State Office, as this new budget will not be automatically submitteqd

There are two ways to generate a Budget
Change Request:
1. System-initiated - generated from Add
Classroom change request or Classroom
Slots change request.
2. User-initiated - generated by user to
change Estimated Other Resources.
The budget change request shown here is
system-initiated. Both types of Budget
Change Request need to be submitted.

If necessary, you may return to this budget from the Change Request List page.

Hew Budget Change Request

From State MAF's Office
Total Operating Funds Allocat 214,080
1. Total Operating B 1 This includes outstanding Cha

Authorized Operating
Funds

Requests.

Authorized

Number of Slots
MAF Slot Allocation Requested For County

Allocated Slots
Not In Plan

Yancay | 214080/ | (48]

Allocation Per Slot. This includes outstanding Change Reguests.

County Slots Months Rate Amount
Yancey 48 10 A46 $214,080

Total Number Of Slots: 43 A. Total More At Four Pre-K Operating Funds:

@

In most cases a system-initiated
budget change request helps you
verify that your changes are
budget neutral. Note that MAF
Slot Allocation equals Number of
Slots Requested for County and
that Total Operating Funds equal
Total Operating Funds Allocated.

$214,080

v

You can have only one
unapproved Budget Change
at a time. Any unapproved

Scroll down to enter Effective

@ Inte

Budget Change Request will

Date and any relevant

You can SUBMIT from this comments. Then SAVE.

screen or the CR List (see
page 51).
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automatically update to
show new changes (even if
Budget Change Request has
been submitted).




Change Request
Budget - User-Initiated

| There are two ways to

Fiscal Year: 2003-2009
User: Renee McCurry

Plan: DBOS Yancey Cou nt);' Schools
Contract Number: 0052-09

MAF Plan

\\

\\

=Sk

fh‘lure at Four Home MAFKids - System Messages

Budget Screen

WML PR R LT PO AR E Ve s S UiEY

1. Total rating B i

Number of Slots
Submitted For
County

Allocated Slots

MAF slot Allocation Mot In Plan

Slot Type
Regular

Yancey
Totals:

Allocation Per Slot

Change Request

" Copyright 200/8 More at Four pre-kindargarien program

Instructions

Authorized Monthly
Slot Payment Rate

County Slot Type Slots Months Rate
Yancey Reqular 48 10 446
Total Number OF Slots: 48 A. Total More At Four Pre-K Operating Funds:
B. Estimated Other Resources
B.1. CASH Estimated Other Resources
Smart start E—
1

Edit Mode: CR
Build: 30Jun0g

generate a Budget Change
Request:

1. System-initiated -

generated from Add

Classroom change request

or Classroom Slots change

request.

2. User-initiated -
generated by user to
change Estimated Other
Resources.

The budget change request

shown here is user-initiated.

Both types of Budget Change
Request need to be submitted.

Logoff

Amou nt
$£214,080|

$214,080

__| To change Estimated Other
Resources, click on CHANGE

You also can update Estimated Other
Resources in an existing (but not
submitted) system-initiated Budget Change
Request by selecting it from the CR List
(see page 51).
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Change Request

Budget - User-Initiated (cont) To change information in text
boxes, highlight the existing

MAF Plan Plan: 0809 Yancey County S::hc;)ls : Fiscal Year: 2008-2009 _ _
2 Usar Renos MoCin, - | information and then type in new
@@Mﬁ;& at Four Home MAFKids u System Messages Instructions Logoff information. SAVE after each

change.
New Budget Change Request
Other Cash Sources To add new sources, click NEW and
= = . enter information in text boxes.
_ | SAVE after each addition.
B.1. Subtotal Cash Estimated Other Resources: 558,080
B.2 IN-KIND Estimated Other Resources I
Smart star: I 4
o star A §
it E—
Preschool Disabilities: [ &
City/County/Local Appropriation: A
Subsidy: v} |

Submi Bac

‘Copyright 2008, More at Four pre-Kindergarten program

Internet Ho100% v
@ \

You can SUBMIT from this screen or from the CR List (see page 51). Scroll down to enter effective date
and relevant comment.
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To get this screen go to the
Home page and click CR List

CR List B (see page 11)

The CR list is your best friend.

/MAF Plan Pla 0B09 Yancey Co oo iscal Yea 008-2009
,’/,'}_j-;,:_”_,ll = ENee 5 d 0 03 ] ]
"‘%,-aw_ You can Filter List
[ i - A d - = age Lo ogof .
[&“More at Four by using the
dropdown box or you
Change Request List
e : can select a header
Filter List EI-y:| All v elect & header item to sort by that column. )
CR Type Submit Effective Name CR Status  Submit Approv Admin Except Contr Date Sent item to sort by Tha‘l’
Check Date Date Date Letter Letter Amend Column
13 Cl 9/2008 0809 Y Submitted 07/03/08 A *
N Slztsssrgf?;ge Cﬂ:].untw,-rarmewr e I:I il
Schools: Slot
change
10 Cl Site: Bald Mot
= Add o [l Creek Child  Submitted I:I
Class: 05
iz Cl Site: Bald Mot
e M ook Child  Submitted |:|
Devel .
S You can submit your Change
Class: 07 .
3 Budget [ 0809 Yancey Not Requests from this screen by
Change County Submitted . .
Schools 2008- checking the Submit Check
11 Classroom e ot _ box and clicking SUBMIT
Add Intermountain Submitted |

CHECKED. MAFPIlan validates

Back Submit Checked all information when you
submit.
" Copyrioht 2008, More at Four pre-kindergarten program
€D Internet H 100% -

To review a Change Request, click its CR #. See page 53.
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CR List (cont)

Plan: 0802 Yancey County Schools Fiscal Year: 2008-2009
User: Joseph Hasnn Build: 30JunDB

&>

_ay
%

@L’}hﬁr’é at Four

Home MAFKids System Messages Instructions Logoff B

Change Request List

Filter List B's":l All ~ Select a header item to sort by that column.

CR # CR Type Submit Effective Name CR Status Submit Approv Admin Except Contr Date Sent

Check Date Date Date Letter Letter Amend

Schools 2008- Pl
2009 W

Classroom 0809 Yancey Mot

Slots Change 0 County Submitted 0 0 0
Schools: Slot
change

Teacher a/2008 Site: Mot

Credential O Intermountain Submitted O 0 O

Change Children

I+

]

Note the CR Status, the Approval
Date, the Type of Approval
Required, and the Date that
Approval was sent.

Service, Inc.,
Class:
Burnsville
Head Start,
Teach: Gloria
Burleson
Teacher Add g/2008 Site: Bald
Creek Child
Development
Center,
Class: Eald

Submit Checked

Icr

pproved 07/07/08 a7/o7/08 il

O |o711rz008 |

Copyright 2008 More at Four tl'a-ﬁim:lerganen program

Done

€D Internet #100% T
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Edit A Change Request from the CR List

Change Teacher Hame
This Change Request is to reflect a change in teacher's name only (e.g., due to marriage or divorce).
If there is a change in teacher, you must submit a Teacher Change Request

A change regquest must be sent to the State MAF Office to approve the requested changes.

Click the Sawve button to sawve the change reguest and comment, the Submit button to submit the change request, or the Back button
go back to the previous screen.

MAF Plan Plan: 0B02 Yancey County Schools Fiscal Year: 2008-2009 Edit Mode: CR =
= Contract Number: 0092-09 User: R MeCu Build: 30Junoa i
) act Number: w5 Ronoe Moo = e You get to this screen
'!.»?"-:,/h‘lm:e at Four Home MAFKids 3 System Messages Instructions Logoff by C“Cking The CR #

from the CR List screen
(see page 51).

S|

County: Yancey Site: Intermountain Children Service, Inc.
Classroom Code: Burnsville Head Start Teacher Type: Assistant

Teacher First Name: | Gloria Tencher Lastiame: [ outeson |
Highest Degree: Al AAS Major: |E¢1:'I}' Childhood E:Inl-:n-'_i-;r.l
Effective Date: (MM/YYYY) Comment History:

New Comment:

If a Change Request is returned
to you by the State Office
Pending More Information, edit
the Change Request from this
screen and resubmit the CR to
the State Office.

You can SUBMIT from this screen.

" Copyright 2008 More at Four pre-kindergarten program

You can DELETE a change request from this
screen if the status of the Change Request is
either Not Submitted or Denied.
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Email Notification from State Office
MAFPlan emails Contract Administrators, Program Contacts, and Additional Contact (if box is checked) when Change
Request is PENDING MORE INFORMATION.

This email is to inform you of a status change to a Change Request.
Change Request Contract Name: Yancey County Schools

Change Request Number: 3, Administrator Credential Change
The previous status was: Submitted

The Change Request status has been changed to: Pending More Information.

To edit Change Request go to CR List, select CR#, and make changes (see pages 51-53).

MAFPIan emails Contract Administrators, Program Contacts, and Additional Contact (if boxed is checked) when Change
Request is APPROVED or DENIED.

This email is to inform you of a status change to a Change Request.
Change Request Contract Name: Yancey County Schools

Change Request Number: 3, Administrator Credential Change
The previous status was: Submitted

The Change Request status has been changed to: Approved.

The approved changes populate your Plan and MAFKids, if applicable. You will receive an Administrative Letter that
includes the approved changes.
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Software Requirements

55

To use MAFPIan, your computer must support Internet Explorer version 6 or higher. If you have an
older version of this browser, a free download of Internet Explorer 7 is available at:

http://www.microsoft.com/windows/downloads/ie/getithow.mspx

MAFPIan has not been successfully tested with other browsers, such as Netscape and Firefox.

Additional Assistance

If you need help navigating MAFPlan contact KC Elander at 919-981-7302 or KC.elander@ncmail.net.
For assistance about the Program Guidelines and Requirements Manual or the Fiscal and Contracts
Manual, contact the State Office at 919-981-5300 or moreatfour@ncmail.net.

Also, use the Instruction Page on MAFPlan to take you to the Program Guidelines and Requirements
and Fiscal and Contract Manual.



Print Menu

"{?;'!!"I?AF Plan e e s This is the screen you will see after
\_i_. — i

you click PRINT MENU.

e > :
@WDI‘E at Four Home MAFKids System Messages Instructions

All reports are generated in PDF
format and are ready to print.

Report Menu
All reports below apply to contract: 0809 Yancey County Schools

-
B

[

Click PRINT tfo generate a hard copy
of your 09-10 Plan as of that day.

oo

Click the OPEN icon.

Copyright 2008, More at Four pre-kindergarten program

The Audit Print tracks ch
Click PRINT to print a summary of all e Audit Log Print fracks changes
: : - made to your Plan.
sites/classrooms/slots in your Plan (similar
to the former Section IV of MAFPlan). Click
the OPEN icon. See the following pages for
samples of Reports #3 through #6.

€D Internst E100% v
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MAFPlan Classroom Summary Report

& | Adobe Reader - [MAFPlanClassroomSummany{1].pdf]

Z File Edit View Document Tools “Window Help - | 8 x

= B = @& @ | & | I»seect g | [BicbiectDataToo || ® - (1| ¢+ © [100% |- @ |- - - G5 oigisl Ecitions - |- @ Help v | S| seanwes | R

o Eay
)
& i
| | <=
e
Lg/hﬂoreatFour MAFPIlan Classroom Summary Report
Contractor: 080% Yancey County Schools
Contract Number: 0092-09
Approval Status: Approved
Maximum number of slots allocated: Yancey 48

Allocation of these slots by facility:

Number of

Child Care LEA/School Current Star MNumber of More at 4 Slots
;| Site Name Type of facility License # Code Rating Classes for this month
" Bald Creek Child Develcpment Private Mon-profit child care center 0055003 4 Star 1 &
Center
Intermountain Children Service, Head Start program 00000004 4 Star 2 32
Inc.
2 Mountain Heritage Child Care Public School 0055005 995-330 5 Star 1 &
= Center
=
fis]
E Number of Sites: 3 Totals: 4 48

This report prints out each site name, type of facility, child care license number (if available),
LEA/School code (if applicable), current star rating, number of MAF classrooms, and number of MAF
slots for the current month. The contractor name, contract number, approval status, and total number >
of slots allocated (broken out by county, where appropriate) are included in the header section. The

total number of sites, number of classrooms, and total number of slots are printed at the bottom of this
report.
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Program Consultant Site Visit Information Report

i

=

= | z st g :

€[’More at Four Program Consultant Site Visit Information

County Contractor Contract Administrator Program Contact

0809 Yancey 0809 Yancey County Schools Tim Hensley Renee McCurry

Site Name Site Administrator  Admin. Credential Site Telephone  Street Address City Site License Star Rating
Bald Creek Child Katherine Bennett Adrvin Cred 11 (B28) 6826956 57 Pleagant Valley Road Burnzville 0055003 4 Star

Cevelopment Center

Year Number Maximum
Clagsroom Code Designated  of Slots Class Size Curriculum Developmental Assessment Ongoing Assessment Tool
Bald Cresek M@F 2002-2003 8 18 Creative Curriculum - 4th DIAL-3 Creative Curriculum
ed (2002) Aszeasment Tool
Teacher Type First Name Last Name Highest Degree Credential Exit Date
Lead Sandra Hoower BAJBS M Early Childhood Credential
Assistant Sarah Jones AL ARS Mone

This report provides a convenient overview of each MAF program site. All sites or one particular site
(selected from a dropdown list of all sites) can be selected to be printed in the report. The header
contains the county, contractor, contract administrator, and program contact. For each site selected, the
site name, administrator (including administrator credentials), and site address, telephone number, license
number, and star rating are printed. Within each site for each participating classroom, the following
information is printed: classroom code; year designated as a MAF classroom; humber of slots; maximum
class size; curriculum, developmental assessment, and ongoing assessment tool being used; and Teacher
information (Teacher type, first and last name, highest degree, and credential).
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Program Consultant Contract Visit Information Report
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:gj_.'mupe at Four Program Consultant Contract Visit Information

Confractor:
Agency:

0809 Yancey
0809 Yancey County Schools

Program Contact: Renes McCurry Fiscal Administrator: Robbie Renfro Contract Administrator: Tim Hensley

Title: Early Childhood Edu. Title: Director of Finance Title: Carser/Technical

Telephone: (828) 682-6103 Telephone: (B28) 632-6101 Telephone: (828) 682-6101

E-Mail: kkconsulting@nc.r.com E-Mail: kkconsultingEinc.rr.com E-Mail: kkconsulting@nc.rr.com
Address: P. O, Box 190 Address: 100 School Circle Address: 100 School Circle

Burnsville, NC 28714 Burnsville, NC 28714 Burnsville, NC 28714

Operating Funds: 3214 ,080.00
Total Number of Allocated Siots: 48 at $446.00 per Slot
Total Mumber of Slots as of this date: 48

Superintendent (or Designes): Dr. Tom Litile
Local Partnership Board Chair (or Designes): Meil Brown
Head Start Program Represeniaiive: Arvene Byrd
Licensed Child Care Representative: Laura Graham
Child Care Resource/Referral Agency Representative: Heather Hall

Social Services!/Child Subsidy Representative:

Melissa C.Roberis

Parent Representative: Renee' Hughes

This report provides a convenient overview of the administrative side of the MAF contract for a given contractor.
Contractor name and agency are provided in the header, followed by the contact information (name, title,
telephone number, e-mail address, and regular mail address) for the MAF Program Contact, Fiscal Administrator,
and the Contract Administrator. The next section provides the total operating funds, total number of allocated
slots and slot rate, and the total number of slots as of this date. The bottom section gives the composition of the
MAF Committee, including the name of the local school Superintendent (or designee), local Partnership Board
Chair (or designee), and the representatives for Head Start, licensed child care, child care resource/referral
agency, social services or child subsidy, and parents.




Smart Start Audit Report

& | Adobe Reader - [SmartStartAudit[1]. pdf]
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%moreatpou. Smart Start Audit Report
Contract: Yancey
Site: Bald Creek Child Development Center
First day of Withdrawl Health Asmt Dewv Screen
Teacher Child Mame Child 1D DOB M/EF attendance Date Date Date At Risk Stai
Hoover, Sandra 04/04/2003 F 08/27/2007 Child Mests Rs:
Previously S
Hoover, Sandra 04/03/2003 M 0&/27/2007 Child Mests Re:
Previously S
Hoover, Sandra 04/22/2003 F 02/04/2008 Child Mests Re.
H Previously S
H Hoover, Sandra 04/2%/2003 M 0&/27/2007 05/17/2007 MNever Been S
Hoover, Sandra 10/11/2003 M 10/22/2007 MNever Been 5
Hoover, Sandra L. 09/22/2003 M 0&/27/2007 Child Mests Re
Due to confidentiality, Previously S
Hoover, Sandra h 1 h b 11/03/2002 F 08/27/2007 11/30/2007 Never Been S
Hoover, Sandra these columns have been 08/01/2003 M 08/27/2007 Never Be=n S
£z Hoover, Sandra blocked. 06/12/2003 M 08/27/2007 12/15/2006 Child Mests Re
E Previously S5
=
=
b .
| Site: Intern
@ First day of Withdrawl Health Asmt Dev Screen
E Teacher DOB MIF attendance Date Date Date At Risk Stat
5 McHaone, Elizabeth 08/14/2003 F 08M3/2007 12/13/2007 O08&/14/2007 07/24/2007 Never Been S
McHone, Elizabeth 11/15/2002 M 0&/13/2007 12/20/2006 02/28/2007 Placed Child
McHone, Elizabeth 02/03/2003 M 0&8/14/2007 07/24/2007 Child Meets Re:
TEWION IS T
Al 11.00 x 5.50in <

= = 1of 3 e ) || = &4

This report is useful if your sites are subject to a Smart Start Audit. For each MAF student, the
following information is listed: Teacher name, child name, child ID, date of birth, gender, the first day of
attendance, withdrawal date (if appropriate), health assessment date, developmental screening date, and
at-risk status. It is recommended that this report be run at the end of each school year before closeout
so that the data will be available for a Smart Start audit conducted in the following year.




Helpful Hint For 09-10 PLAN
When you use the Print Menu feature to print the 09-10 at Four Plan, the Estimated Other Resources will not print
on the budget page. To print Estimated Other Resources, Click on the Budget button at the top of the screen shown
below.

MAF P'a ] Plan: 0809 Yancey County Schools Fiscal Year: 2008-2009 Edit Mode: View
\//_///:\,— Iy 1 Contract Number: 0052-09 User: Joseph Haenn Build: 30Junog
et |

ey =

Home MAFKids System Messages Instructions Logoff H

4/: ’_",_'-
QWure at Four Home MAFKids

County / Region More at Four Committee

Click on Budget button

SDSUPCErinueirumene (ur Na LEA E i‘l
Designee)
Supenniendent |I:nr. Tom Little | |SU|:|er|r|teanE-nE Yancey Counll |(s|ir.r_le:§ yanceync.net |

Local Partnership Board

Chair (or D ignee): Mame Partnership Name Email

LP Board Chair |ch—i| Brown | |[.'I|Lche|l-'1’ance‘,' Partnership El ||Jr-'.-'.'.-|1|'|ei|:@-Dellsauf_n.net |

{note: include other superintendents who are members of the Committee as Other Committee Members below)

Referral Agency Rep:

Social Services or Child - = . = = e
S by R [metissa c.Roberts | [child care coordinator

Mame Position J Title Agency/ Provider Name
Head Start Program Rep: |Ar“.uene Byrd | |Hear|5tar[ Director | ||n-'.e-rm-3untain Children’s ‘l ¥
Licensed Child Care Rep: |Lc:|.|r.3 Graham | |Dire::mr of Finance | |Reg|rm Dy Child Care Inc |
Child Care Resource / [Heather Han | [ccrar | [mitchen yancey Partersn|
|

|'fance',.' DSS |

| Previous Next
Copyright 2008, More at Four pre-kindergarten program

Done & Internet L 100%: v
Place your cursor (arrow) on Item B. Estimated Other Resources, left click to highlight this section and drag down
through the amount in Item C. Copy and paste into a blank Word document. This will allow you to print the
Estimated Other Resources as shown in the following example.
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{= MAFPlan: Budget Screen - Windows Internet Explorer

61-; - |E, http:ffmaf . med. unc.edu/MAFPLAN _0809BudgetiBudgetScreen. aspx Vl 42| X |- S |-P [«
e b |gMF\FPIan: Budaget Screen [_| R - B e - |-k Page - (CF Tools -
B. Estimated Other Resources »~
B.1. CASH Estimated Other Resources
Smart Start: 0
Head Start: [ 1
Title I: [ W
Preschool Disabilities/Exceptional I:
Children: -
City/County/Local Appropriations: |:|
Subsidy: [ ssom0
CACFP (Food Prog): [ 4
Private Provider Funds: :
Other Cash Sources
B.1. Subtotal Cash Estimated Other Resources: £58,080
B.2 IN-KIND Estimated Other Resources
Smart Start: I:l
Head Start: —'|
Title 1: 0
Prgschool Disabilities/Exceptional —l
Children: I—
City/County/Local Appropriation: 0
Subsidy:
Private Provider Funds: [ 1
Other In-Kind Sources
L
B.2. Subtotal In-Kind Estimated Other Resources: 50
B. Total Estimated Other 53,080
Resources:
 Tetal Anarstinn Dirdant e
Dione €D Internet Ho100% v




Drop Down List Choices

2009-10 Input

MAFPLan Field Title Location Drop Down Box Choices
Public School
Head Start Program
Head Start Program Administered by Public School
Section IV Private Non-profit child care center
Type of Site Site Private For-profit child care center
5 Star
4 Star
3 Star
Temporary
Section IV Public School in Process
Current Star Rating Site Public School Not Licensed
Principal
Director
Section IV Interim Principal
Principal/Director Site Interim Director
PhD/EdD
MA/MS
BA/BS
Section IV AA/AAS
Site High School Diploma/GED

Highest Degree

Director/Principal

Less than High School Diploma
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Drop Down List Choices Cont.

Highest Administrator Credential

Section IV
Site
Director/Principal

Principal License
Admin Cred ITI
Admin Cred IT
Admin Cred T
None

Working on Administrative license/
credential.

Section IV
Site
Director/Principal

If Working on, select the highest one that applies (drop
down box):

Principal License

Admin Cred ITI

Admin Cred IT

Admin Cred T

Not working on

Degree working on

Section IV
Site
Director/Principal

If Working on, select the highest that applies (drop down
box):

PhD/ EdD

MA/MS

BA/BS

Not working on

Curriculum Selected

Section IV
Site
Classroom

Creative Curriculum for Preschool - 4™ ed (2002)
Opening the World of Learning (OWL) (2005)

High Scope Preschool Curriculum (2002)

Explorations with Young Children (Bank Street) (1992)
The Empowered Child, Childtime - 2" ed (2007)

Tutor Time LifeSmart (2005)

Passports: Experiences for PreK Success (2007)
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Drop Down List Choices Cont.

Creative Curriculum Developmental Continuum, Ages 3-5
Learning Care System - Emp. Child and Tutortime

Work Sampling System

High Scope PreSchool Child Observation Record 2™ ed
(Preschool COR)

Section IV Galileo On-line Assessment System
Site Learning Accomplishments Profile 3™ ed (LAP 3)
Ongoing Instructional Assessment Tool | Classroom Other, specify
DIAL-3
Brigance Preschool Screen IT (under 4 yrs, 11 mos)
Brigance K & 1 IT (5 yrs, O mos and older)
Learning Accomplishment Profile -Diagnostic (LAP-D Normed
Screens)
ESI-P (Preschool ages 3 - 4 1/2 years) + DECA or SSRS
ESI-K (kindergarten ages 4 1/2 - 6 years) + DECA or SSRS
Ages and Stages Questionnaires (ASQ)
Section IV Parents’ Evaluation of Developmental Status (PEDS)
Site K-SEAL + DECA or SSRS
Developmental Screening Tool Classroom Other, specify
Lead
Lead, on extended leave
Section IV Long-term Substitute Lead
Site Assistant
Classroom Assistant, on extended leave
Teacher Type Teacher Long-term Substitute Assistant
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Drop Down List Choices Cont.

Select highest one that applies:

PhD/EdD
MA/MS
Section IV BA/BS
Site AA/AAS
Classroom High School diploma/GED
Highest Degree Teacher Less than High School diploma
Select the highest one that applies:
B-K License
Pre-School Add-on
Provisional B-K License
Other NC Teacher's License
Other State Teacher's License
Provisional NC Teacher's License
Section IV CDA (Child Development Associate) Credential
Site NC Early Childhood Credential
Classroom Other
Highest License/Credential Teacher None
Select the highest one that applies:
Section IV B-K Degree/License
Site Pre-School Add-on
Classroom CDA
License/Credential Working on Teacher Other
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‘ None

Drop Down List Choices Cont.

Select highest one that applies:
PhD/EdD

MA/MS
Section IV BA/BS
Site AA/AAS
Classroom High School diploma/GED
Degree Working on Teacher not working toward degree
American Indian/Alaska Native
Asian
Black/African American
Section IV Native Hawaiian/Other Pacific Islander
Site Spanish/ Hispanic/Latino
Classroom White/European American
Teacher Race/Ethnicity Teacher Multiracial/Multiethnic
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